Indent No.___________

(For Vehicle Section use only)

Central Research Institute for Dryland Agriculture

Santoshnagar, Hyderabad – 500 059 (A.P.)

      Intercom No.

  

Part A


 Date

VEHICLE INDENT

	01.
	Name of the Indenting Officer
	:
	

	02.
	Vehicle requirement Date
	:
	

	
	Reporting time
	:
	

	
	Reporting place
	:
	

	
	Expected Return time
	
	

	03.
	Place to be visited 

(specify the route clearly)
	
	

	
	Places
	:
	

	
	Route
	:
	

	04.
	Approximate distance to be covered
	:
	

	05.
	Type of vehicle required
	:
	

	06.
	Purpose of visit

(State the purpose clearly)
	:
	

	07.
	Project/Budget
	:
	

	08.
	Budget code number
	:
	

	09.
	Signature of the Indenting Officer
	:
	



I authorize the booking of hire charges/POL & DA of the driver for this trip to the above project budget.






Signature of the Indenter


Signature of the PI/ Head/ PCs/SAO/FAO/AAOs/Supdts./OICs/etc.





ALLOTMENT 1 : (Vehicle Section)

                             Institute Vehicle/Allotted/Not allotted

Driver ________________________ Vehicle No. ____________________ if not allotted  reason  

_________________________  Forwarded to Director’s Office.

OIC, Vehicles


 Note :  1. Director’s approval is required for outstation trips, holiday duties and hired vehicles.

2. Vehicle indent should be dropped in the indent box, provider near Room No.32  one day in advance before 1300 hrs positively.


ALLOTMENT 2: (Director’s Office)

  Institute Vehicle/ Hired Vehicle

  If allotted Hired Vehicle

Driver ________________ Vehicle No. _____________________          Approved/Not approved

              Director


VEHICLE ALLOTMENT SLIP

Indent No. _______    Name of the Indenting Officer __________________________________

Institute Vehicle/ Hired Vehicle: Driver ___________________ Vehicle No.________________

Date and time : _____________________       Reporting place : ________________________

OIC, Vehicles

Indent No.___________

TRANSPORT ARRANGEMENT

Vehicle Release Slip

	01.
	Name of the Driver
	:
	

	02.
	Vehicle No.
	:
	

	03.
	Date
	:
	

	04.
	Dropping Point & Time
	:
	

	05.
	Meter reading
	:
	

	06.
	Name of the Scientist Dropped
	:
	


Signature of the Scientist/Indenter

